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Application to Advertise Research
About this form
This form is for applicants wishing to advertise a research project through The Sycamore School to recruit voluntary participants. 
· Recruitment of participants that necessitates the School involvement (e.g., distributing emails, talking to parents) will require completion and submission of an Application to Conduct Research and review by the School’s Research & Evaluation Advisory Group. 
Projects that are considered to carry some risk to the School may be referred to the Research & Evaluation Advisory Group for review. Applicants will be advised by the Research Manager accordingly. 
Before submitting this application, please read the School’s Terms and Conditions for Conducting Research.
Only complete applications will be accepted. Please attach supporting documents with your application and submit to: research@sycamore.edu.au.
Note: The Sycamore School does not claim ownership of the intellectual property of the research proposal submitted for review. Information provided by the applicant will not be shared outside of the School without permission of the applicant of their organisation. The School’s research review panel is bound to act in accordance with the provision of the Privacy Act 1988.
Please note: Approval to advertise is not approval to conduct research at The Sycamore School. 
Submission checklist
Please check that you have provided all required documents and signatures with lodgement of this application. 
	☐	Copy of advertisement/s

	☐	HREC letter of approval
Approval from a Human Research Ethics Committee (HREC) is required for the School to accept the application

	☐	Working with Children Check
A copy of the researcher’s blue card.

	☐	Research supervisor letter (for student applicants)






Project title: Click or tap here to enter text.
1. Project contact details
	Principal Researcher

	Title
	Click or tap here to enter text.
	Name
	Click or tap here to enter text.
	Qualifications
	Click or tap here to enter text.
	University or organisation
	Click or tap here to enter text.
	Postal address
	Click or tap here to enter text.
	Email
	Click or tap here to enter text.
	Phone
	Click or tap here to enter text.


	Student applicants: 
Research supervisor
	University or organisation
	Email

	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.
	The research supervisor of student applicants must provide a letter demonstrating their awareness and approval of the advertisement.



2. Project information
	Summary of the research in plain language (include the aims and purpose of the research, how it will be conducted, the participant groups that will be recruited, and why it matters or is relevant).  

	Click or tap here to enter text.
	Summary of the recruitment process including what would be required of the School (Please include a copy of the advertisement with this application). NOTE: The School, or staff of the School cannot be asked to recruit participants or otherwise endorse the project.

	



3. Advertising method and timeline
	A copy of the advertisement must be included with this application. 
NOTE: Advertisements should adopt neurodiversity affirming language.

	Type of advertisement
	☐Newsletter 
☐Noticeboard 
☐Brochure        
	☐Other 


	
	
	Click or tap here to enter text.
	Anticipated commencement of advertising date
	Click or tap to enter a date.	Anticipated conclusion of advertising date
	Click or tap to enter a date.


4. Ethics
	HREC approval: Has this research been approved by a HREC?
(Please attach a copy of HREC approval)
	Choose an item.
	Working with children: Will researchers have direct contact with children, including oral, electronic communication, and/or face-to-face or physical contact?
(Please attach a copy of all researcher’s blue cards)
	Choose an item.
	Participant payments: If prospective participants are to be offered payment, please indicate the type. 
(e.g., cash, vouchers, goods, or inclusion in a prize draw). 
	Click or tap here to enter text.
	Will parents or carers receive payment for consenting to their child’s participation in the research? NOTE: The School will not approve the advertisement of research where parents or carers are incentivised for the use of their child in research.
	Choose an item.
	How will this research benefit the following participants (where applicable)?

	Individuals on the autism spectrum
	Click or tap here to enter text.
	Families of people on the autism spectrum
	Click or tap here to enter text.
	Support networks of people on the autism spectrum
	Click or tap here to enter text.


Condition of Advertising Research
· Approval to advertise research should not be interpreted as a School endorsement of any aspect of the research project, its outcomes, or recommendations. 
· When advertising research in The Sycamore School, Researchers are expected to behave in a manner that is consistent with the School’s Terms and Conditions for Conducting Research and uphold the principles of the Australian Code for the Responsible Conduct of Research.

Researcher’s Declaration 
I, [insert name]:
· Declare the information provided in this application to be true and correct.
· Accept the Terms and Conditions for Conducting Research.
· Will abide by the Australian Code for the Responsible Conduct of Research.
	Signature

	
	Date
	Click or tap to enter a date.


	Office use only
	Research reference number
	
	Application submission date
	Click or tap to enter a date.
	[bookmark: _Hlk50379833]
	Decision
	Choose an item.	Date
	Click or tap to enter a date.
	
	Notification of outcome 
	Date
	Click or tap to enter a date.
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