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Application to Conduct Research
About this form
This form is for applicants wishing to conduct research at The Sycamore School. 
Before completing this application, please read the School’s Research Strategy 2020-2024, and its accompanying Conducting Research in The Sycamore School: Guidelines for applicants and Terms and Conditions for Conducting Research.
Only complete applications will be accepted. Please attach supporting documents with your application and submit to: research@sycamore.edu.au .
Note: Unless provided for in a separate agreement with The Sycamore School, the School does not claim ownership of the intellectual property of the research proposal submitted for review. Project titles and the names of researchers may appear on the School’s website and/or social media pages or publications. Other information provided by applicant will not be shared outside of the School without the permission of the applicant or their organisation. The School’s research review panel is bound to act in accordance with the provisions of the Privacy Act 1988. 

Submission checklist
Please check that you have provided all required documents and signatures with lodgement of this application. 
	☐	Signed Researcher Declaration 
The Researcher Declaration must be completed and signed by the Principal Researcher, and in the case of student research, their supervisor.

	☐	Working with Children Check
A copy of each Researcher’s Blue Card.

	☐	Letters to participant groups
A copy of proposed letters of invitation plain language statement to each participant group.

	☐	Letters to parents/guardians
A copy of the proposed letter to parents/guardians inviting children to participate in the research (where applicable).

	☐	Applicable consent forms for:
· The Principal or Directors
· Teachers/ Staff
· Parents/Guardians
· Students

	☐	Research Instruments
Copies of all research instruments (e.g. questionnaires, interview schedules, survey).

	☐	HREC letter of approval
Approval from a Human Research Ethics Committee (HREC) is required for the School to accept the application.





Project title: Click here to enter title.
1. Project contact details
	Principal Researcher

	Title and name
	The applicant’s title and name here
	Qualifications
	The applicant’s educational qualification.
	University or organisation
	The applicant’s affiliated university or institute.
	Postal address
	The university or institute address.
	Email
	The applicant’s university or institute email address
	Phone
	The applicant’s mobile or office phone number.


	Co-investigator and/ or supervisors
	University or organisation
	Email

	Title and name	Click or tap here to enter text.	Click or tap here to enter text.
	Title and name	Click or tap here to enter text.	Click or tap here to enter text.
	Title and name	Click or tap here to enter text.	Click or tap here to enter text.
	Title and name	Click or tap here to enter text.	Click or tap here to enter text.
	Title and name	Click or tap here to enter text.	Click or tap here to enter text.


	If this project is to contribute towards an academic qualification, indicate for whom and which qualification.
	Click or tap here to enter text.


2. Project information
	Summary of the research in plain language (include the aims and purpose of the research, how it will be conducted, why it matters or is relevant)

	Click or tap here to enter text.
	Research questions

	Click or tap here to enter text.
	Which of the School’s priority research themes does your research address and how does it align with the School’s Strategic Priorities?

	Click or tap here to enter text.
	Target project start date mm/yyyy
	Click or tap to enter a date.	Target project finish date mm/yyyy
	Click or tap to enter a date.


3. Research methods
	Participants and sample sizes: (e.g., 10 teachers, 20 Year 6 -8 students)
	Click or tap here to enter text.
	Description of participant recruitment and informed consent communication processes including the role of the School.
(Please attach letters of invitation and consent forms)

	Click or tap here to enter text.
	Provide a bullet point list of the ways the recruitment process accommodates the autism specific needs of potential participants.
	Click or tap here to enter text.
	Provide a bullet point list of the specific strategies used to ensure people on the autism spectrum and their families are fully informed. and willing participants (if relevant, include how they will be made aware of the types of private and/or sensitive information that will be collected and how this information will be managed). 
	Click or tap here to enter text.
	Research instruments and responsibility for administration (e.g., survey form distributed by researcher) 
(Please include copies of all data collection instruments)
	Click or tap here to enter text.
	Provide a bullet point list of any adjustments made to the research design and/or research instrument to ensure they are appropriate for the diversity of people on the autism spectrum.
	Click or tap here to enter text.
	Will the research use existing School data? 
If yes, provide details of what administrative data will be requested (include definitions of the data field, unit of analysis, time period, or any other categorisation required). 
	Choose an item.

Click or tap here to enter text.


	Will you be data linking any data or information you collect or receive to other data? If yes, please specify what information, why, what data linkage process will be used, and how privacy and security issues for the linked datasets will be managed. 
	Choose an item.

Click or tap here to enter text.

	Will the research include the collection and/or management of sensitive information (e.g., participant’s personal information on their disability? If yes, please specify how this information will be collected, stored, and shared.
	Choose an item.
Click or tap here to enter text.


	In a COVID-19 event, provide a bullet point list of anticipated modifications to the research design to maintain the project’s validity and value. Please indicate if these modifications would require approval from a HREC).
NOTE: Research methodologies should not be modified if doing so compromises the ethical standards of the research.
	Click or tap here to enter text.
	Anticipated commencement of data collection mm/yyyy
	Click or tap to enter a date.	Anticipated completion of data collection mm/yyyy
	Click or tap to enter a date.


4. Ethics
	HREC approval: Has this research been approved by a HREC?
(Please attach a copy of HREC approval)
	Choose an item.
	If ethical clearance has not been required, please include a statement setting out the ethical approach of the research. 

	Click or tap here to enter text.
	[bookmark: _Hlk50457167]If prospective participants are to be offered payment, indicate the type (i.e., reimbursement for out-of-pocket expenses, compensation for time and burdens, or incentives for participation) and justification for the amount to be offered. This includes the distribution of cash, vouchers, goods, or the inclusion of participants in a prize draw for example.

	Click or tap here to enter text.
	Will parents or carers receive payment for consenting to their child’s participation in the research? 
	Choose an item.
	Level of risk: Does this research cover sensitive topics or categories of research defined as more than ‘low risk’ by the National Statement on Ethical Conduct in Human Research? 
	Choose an item.
	If the research is deemed higher than ‘low risk’ by a HREC, describe the risks and demonstrate how you will implement appropriate mitigations to manage them and remedy any harm (Note that ‘low risk research’ describes research in which the only foreseeable risk is one of discomfort. Research in which the risk for participants is more serious than discomfort is not low risk[footnoteRef:1]) [1:  National Statement on Ethical Conduct in Human Research (2007)] 


	Click or tap here to enter text.
	Sensitivity of the research: Where the research includes content or topics that may be sensitive in a school or community, describe how you will implement appropriate mitigations to manage the risks associated with the sensitivity.

	Click or tap here to enter text.
	What demands or risks (e.g. time, interruptions, travel, psychological, professional etc.) are required of the following participants:

	Individuals on the autism spectrum
	Click or tap here to enter text.
	Family member of people on the autism spectrum
	Click or tap here to enter text.
	Staff members
	Click or tap here to enter text.
	Other
	Click or tap here to enter text.
	Working with children: Will researchers have direct contact with children, including oral, electronic communication, and/or face-to-face or physical contact?
(Please attach a copy of all Researchers’ blue cards)
	Choose an item.
	Commercialisation: Does this research have the potential for current or future financial gain (e.g., for a service or product)? 
If yes, please elaborate.
	Choose an item.




	Privacy and confidentiality:  Describe the processes that will be in place to ensure the privacy and confidentiality of participants is respected, and any limitations on confidentiality and anonymity. 

	Click or tap here to enter text.
	Outline any support available to participants in the event of any disturbance resulting from their participation in the research.

	Click or tap here to enter text.
	[bookmark: _Hlk50457228]In a COVID-19 Event, briefly outline measures that would be taken to address the ethical concerns of privacy, transparency, confidentiality, and security. 

	Click or tap here to enter text.
	[bookmark: _Hlk50457252]How will this research benefit the following participants (where applicable)?
(e.g. contribution to current understandings of Autism, program efficacy, family functioning, professional practices, service models etc.)

	Individuals on the autism spectrum
	Click or tap here to enter text.
	Families of people on the autism spectrum
	Click or tap here to enter text.
	School staff
	Click or tap here to enter text.


5. Post research follow up and dissemination
	Detail any post-research support for participants (e.g., information on ‘what happens next’, opportunity for feedback, individual access to results, formalised good-bye or thank you etc.).

	Click or tap here to enter text.
	How do you intend to disseminate results of the research to Participants and The Sycamore School staff?

	Click or tap here to enter text.


Researcher’s Declaration 
I,  click here to enter Researcher’s name:
· Declare the information provided in this application to be true and correct.
· Declare I have read the Guidelines for Conducting Research.
· Accept the Terms and Condition for Conducting Research at The Sycamore School.
By signing and submitting this application, I will abide with the following: 
	☐	To maintain confidentiality of information in accordance with the Privacy Act (1988).

	☐	In a COVID-19 Event, to conduct research in compliance with all COVID-19 related public health directions or orders, and university and School COVID-19 Safe Plans.

	☐	To obtain appropriate permissions and consents from organisations and individuals participating in the research.

	☐	All policies and procedures of The Sycamore School.

	☐	Any researchers with direct or indirect contact will have a current Blue Card (Queensland’s Working with Children Check)

	☐	The researcher/s (or their institution of employer) hold public liability and, where appropriate, workers compensation insurance for the term of the project.

	☐	To notify the School on the conclusion of the research project and provide a concise summary report of the research and its findings.

	Signature


	
	Date
	Click or tap to enter a date.


In the case of student research, Academic Supervisors must review applications prior to submission to the School.
	I have reviewed this application in my capacity as Academic Supervisor and I am satisfied that it:

	☐	Meets the academic and ethical standards of the research community.

	☐	Meets duty of care obligations.

	☐	Is clear, coherent, consistent, and easily understood, and that attached documentation aligns with information provided in the application.

	Name
	Click or tap here to enter text.	Date
	Click or tap to enter a date.
	Signature


	




	[bookmark: _Hlk50445687]Office use only
	Research reference number
	Click or tap here to enter text.	Application submission date
	

	
	Decision
	Choose an item.	Date
	Click or tap to enter a date.
	
	Notification of outcome 
	Date
	Click or tap to enter a date.
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